
140
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SOURCE: 46 FR 45334, Sept. 11, 1981, unless 
otherwise noted.

§ 810.1 Purpose and scope. 
This subpart contains the regulations 

of the Advisory Council on Historic 
Preservation implementing the Free-
dom of Information Act (5 U.S.C. 552). 
Procedures for obtaining the records 
covered by the Act are established in 
these regulations. Persons seeking in-
formation or records of the Council are 
encouraged to consult first with the 
staff of the Council before filing a for-
mal request under the Act pursuant to 
these regulations. The informal ex-
change of information is encouraged 
wherever possible.

§ 810.2 Procedure for requesting infor-
mation. 

(a) Requests for information or 
records not available through informal 
channels shall be directed to the Ad-
ministrative Officer, Advisory Council 
on Historic Preservation, 1522 K Street 
NW., Washington, DC 20005. All such re-
quests should be clearly marked 
‘‘FREEDOM OF INFORMATION RE-
QUEST’’ in order to ensure timely 
processing. Requests that are not so 
marked will be honored, but will be 
deemed not to have been received by 
the Council, for purposes of computing 
the response time, until the date on 
which they are identified by a member 
of the Council staff as being a request 
pursuant to the Freedom of Informa-
tion Act. 

(b) Requests should describe the 
records sought in sufficient detail to 
allow Council staff to locate them with 
a reasonable amount of effort. Thus, 
where possible, specific information, 
including dates, geographic location of 
cases, and parties involved, should be 
supplied. 

(c) A request for all records falling 
within a reasonably specific category 
shall be regarded as conforming to the 
statutory requirement that records be 
reasonably described if the records can 
be identified by any process that is not 
unreasonably burdensome or disruptive 
of Council operations. 

(d) If a request is denied on the 
ground that it does not reasonably de-
scribe the records sought, the denial 
shall specify the reasons why the re-

quest was denied and shall extend to 
the requester an opportunity to confer 
with Council staff in order to reformu-
late the request in sufficient detail to 
allow the records to be produced.

§ 810.3 Action on requests. 
(a) Once a requested record has been 

identified, the Administrative Officer 
shall notify the requester of a date and 
location where the records may be ex-
amined or of the fact that copies are 
available. The notification shall also 
advise the requester of any applicable 
fees under § 810.5. 

(b) A reply denying a request shall be 
in writing, signed by the Administra-
tive Officer and shall include: 

(1) Reference to the specific exemp-
tion under the Act which authorizes 
the denial of the record, a brief expla-
nation of how the exemption applies to 
the record requested, and a brief state-
ment of why a discretionary release is 
not appropriate; and, 

(2) A statement that the denial may 
be appealed under § 810.4 within 30 days 
by writing to the Executive Director, 
Advisory Council on Historic Preserva-
tion, 1522 K Street NW., Washington, 
DC 20005. 

(c) The requirements of § 810.3 (b)(1) 
and (2) do not apply to requests denied 
on the ground that they are not de-
scribed with reasonable specificity and 
consequently cannot be identified. 

(d) Within 10 working days from re-
ceipt of a request, the Administrative 
Officer shall determine whether to 
grant or deny the request and shall 
promptly notify the requester of the 
decision. In certain unusual cir-
cumstances specified below, the time 
for determinations on requests may be 
extended up to a total of 10 additional 
working days. The requester shall be 
notified in writing of any extension 
and of the reason for it, as well as of 
the data on which a determination will 
be made. Unusual circumstances in-
clude: 

(1) The need to search for and collect 
records from field offices or other es-
tablishments that are separate from 
the Washington office of the Council; 

(2) The need to search for, collect, 
and examine a voluminous amount of 
material which is sought in a request; 
or, 
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